Data Collection Analytics Reports
Forms Analytics: Pivot Table Reports
The second type of data collection forms report is Pivot Table. This functionality is similar to the
corresponding functionality in Excel.

To create a pivot table report, locate the form in the list and click it to open it, then select Analyze
& Report.

Click the +Add button and select Pivot Table from the menu.
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B Pivot Table

& Pie Chart
|#* Mixed Charts
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The screen is initially empty.
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To select the data to work with, click the Show Field List icon in the toolbar, second from left.
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From the Field List popup window, select rows, columns, and values.
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Select the fields to work with. To select a field, hover on top of its vertical double row of dots until
the cursor turns into a Move cursor (double-headed double arrow), then click, hold, and drag the field
into the Rows, Columns, or Values box. To remove a field from any part of the pivot table popup
window, drag it back to the Field List area of the window. It will become automatically deselected. To
rearrange the order in which fields are used by the pivot table, click the up arrow next to its name to

move it up/down the list.
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Field List CALCULATED FIELD
All Fields | = Filters [ columns
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Gender
Age
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= Rows Z Valuss
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CLOSE

Each field also has its own filters. To set a filter for a field, click on its three-line icon to select the
parameters for the filter. Filters have three modes: Member (actual data in the table), Label (filter
operation to perform on this data), and Value (filter through the other selected field(s) in the pivot
table).

Page 3/ 14
© 2026 WebArchitects <admin@linearflight.ca> | 2026-10-30 04:15

URL: htt s://Iinearfli%ht.ca/phpm&faq/index.php?action=faq&cat=19&id=95&artlang=en
© DeltaGIS Inc. 2020-2023. All Rights Reserved.


https://linearflight.ca/phpmyfaq/index.php?action=faq&cat=19&id=95&artlang=en

Data Collection Analytics Reports

Filter "Village" by X
MEMBER LABEL VALUE
—| All

Gishu(K5010100)

Mara(K4020200)

Naku(K2020200)

MNand(K2020100)

OK CANCEL
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Filter "Village" by X

MEMBER LABEL VALUE

Show the items for which the label

Does Mot Eqgual o

OK CANCEL
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Filter "Village" by X

MEMBER LABEL VALUE

Show the items for which

Age i
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OK CANCEL

Fields for which a filter has been applied will display its Filter icon in red.
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When you're done with setting up rows, columns, and values, close the Show Field List popup

window to return to the pivot table.

o

-«
al
a
]
<
=
<
it

Male Grand Total

Age Age
48.5

36

42.5

33

41 &4

49 666666666666664

Page 6/ 14
© 2026 WebArchitects <admin@linearflight.ca> | 2026-10-30 04:15

URL: htt s://Iinearfliglht.c_a/phpmlélafaq/index.php?action=faq&cat=19&id=95&artlang=en
© DeltaGIS Inc. 2020-2023. All Rights Reserved.

48.5
36
50.5
42.5
445
33
52.5

49 666666666666664

3


https://linearflight.ca/phpmyfaq/index.php?action=faq&cat=19&id=95&artlang=en

Data Collection Analytics Reports

Instead of using the data as is, users can also create a calculated field based on the existing fields.
With the Show Field List popup window open, click on the Calculated Field button to select which

fields to use.
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All Fields 114
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Mame

Mame (All)
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CALCULATED FIELD

0 columns
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CLOSE

Enter a name for the new field. Drag the desired fields to the formula box and enter the calculation
to be performed. Click OK when you're done to return to the Show Field List popup window.
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Create Calculated Field X
Drag and drop fields to formula

Age (Avg) 2

Gender (Count) ?

Mame (Count) ?
Formulz

Example: ("Sum(Order_Count)” + "Sum(ln_Stock)”) * 250

OK CANCEL

Make any other changes to the pivot table, then click the Save icon at far right to save your pivot
table report. IMPORTANT: you must explicitly save your work for the report to be saved. The Save
icon is the one on the far right of the screen.

X - W

The toolbar contains a number of tools aside from the Show Field List button. The first icon, Filters,
allows you to add filters to the entire dataset.

rls e av a-
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Click the Filters icon to bring up its popup window.
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Filters

PROJECT BENEFICIAIRIES

Filters 3

| v oK |

Click the + button to add a filter. Enter the field to be filtered, the operation to be performed on that
field's data, and the desired value.

Filters

PROJECT BENEFICIAIRIES

Filters
Field Age v
Operation Greater or Equal to v
Value 40
‘ v OK ‘

Click the small OK button to save the filter. You can add as many filters are needed. If you use more
than one filter, you'll need to chain them using the same AND/OR logic used in other filters
throughout Delta.
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Filters

PROJECT BENEFICIAIRIES

Chaining filters AND / OR *

1T AND 2
e
Filters [
o Age Greater or Equal to 40 ]
e Gender Equal 'Male’ s}

‘..-*Drf:‘

The AND operator will return only records which conform to both filters. The OR operator returns all
records which conform to at least one filter.

To delete a filter, click its Delete icon. To save the filter and return to the pivot table, click OK.

The next icon in the pivot table toolbar after the Show Field List icon is Conditional Formatting.

Y S|P sy &2y B M~

Conditional Formatting allows to add a condition whereby the data which matches the condition will
be displayed differently from the non-matching data. For example, a condition could be set by which
all negative numbers appear in red. Click on the icon to bring up its popup window.
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Conditional Formatting X

No format found!!

<+ ADD CONDITION APPLY CANCEL

Click + Add Condition to set up a new condition.

Conditional Formatting X
Value x
Al Values ¥  Less Than * 0
Format
Arial *  12px - A~ & - 173,45

|
+ ADD CONDITION APPLY CANCEL

Choose the desired settings. Add as many conditions as desired, and click Apply at the bottom of the
popup window when you're done. The matching data in the pivot table will reflect the conditions. In
the example below, any negative numbers will appear in red.

Conditional Formatting X
Value
All Values v Less Than v
Format
Arial v  13px v A - v 123.45
[ |
<+ ADD CONDITION APPLY CAMCEL
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The next icon, Number Formatting, allows you to set formatting for numbers, percentages, and
currency.

Y % sy v B v
Click the icon to bring up its popup window.
Number Formatting X
Values
All Values v
Format Type
Mumber v
Grouping
True hd
Decimal Places
0 w

Custom Format

APPLY CANCEL

Formatting options for numbers and percentages are grouping and decimal places. Formatting
options for currency include grouping, decimal places, currency symbol, and placement of currency
symbol. You can also create custom formats.

The next two icons, Sub Totals and Grand Totals, give you more control over the appearance of
the pivot table.
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+  Show sub totals
Do not show sub totals
Show sub totals rows only

Sshow sub totals columns only

a,
<

] -

v Show grand totals
Do not show grand totals
Show grand totals rows only

Show grand totals columns only

The Show Table icon allows you to toggle back to the table view when you're working in Graph
mode.

El'v

YR B E A -

Graph is the last icon in the pivot table toolbar. It offers a full selection of graphing methods.
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Column
Bar
Line
Area
Scatter

Polar

Select the type of graph you want to use. Any filters which are currently applied will also be reflected
in the graph.
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Gishu(K5010100) MNaku(K2020200) Nand(K2020100) Siaya(K3010200) Tana(K4010100) Teso(K3020200) Thika(K4020100) Vihiga(K5020100) Wajir(K5020200)

Awg of Age
&

Village

th Female  ah Male

Click the Show Table icon in the toolbar to go back to the Table view from Graph view.

You can export pivot table reports to Excel or PDF by using their respective icons at upper right.
Remember to click the Save button to save your work.
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