Data Collection Analytics Reports
Forms Analytics: Table Reports
All forms analytics functionality has been consolidated in the Data Collection module, under Analyze

& Report. There are five types of Custom Reports for data collection forms: Table, Pivot Table
Reports, Pie Chart Reports, Mixed Charts Reports, and Map Reports.

To create a report for a data collection form, select the form in the list, then click Analyze & Report
to go to the analytics list screen. NOTE: if no reports have been created, the page will be blank.

l PROJECT BENEFICIAIRIES X
Edit Form Collect Data Review Data

Age of Beneficiaries

Table reports are similar to an ordinary Excel spreadsheet. To create a new Table report, click on
+Add at top right, and select Table from the menu.
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When you first create an analytics report, all the data in the data collection form is displayed.

Page1/11
© 2026 WebArchitects <admin@linearflight.ca> | 2026-10-30 04:16

URL: htt s://Iinearfli%ht.ca/phpmlyafaq/index.php?action=faq&cat=19&id=94&artlang=en
© DeltaGIS Inc. 2020-2023. All Rights Reserved.


https://linearflight.ca/phpmyfaq/index.php?solution_id=1094
https://linearflight.ca/phpmyfaq/index.php?solution_id=1094
https://linearflight.ca/phpmyfaq/index.php?solution_id=1096
https://linearflight.ca/phpmyfaq/index.php?solution_id=1097
https://linearflight.ca/phpmyfaq/index.php?solution_id=1095
https://linearflight.ca/phpmyfaq/index.php?action=faq&cat=19&id=94&artlang=en

Data Collection Analytics Reports
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Drag a column header here to group its colurmn

T [® [® ExcelExport [ PDF Export Columns ~ B
Name = Age = Gender = Village =
Mutambayi Clarisse 33 Female Suba(K3020100)
Chumba Sophie 35 Female Mara(K4020200)
Chirchir Augustine 54 Male Teso(K3020200)
Kwemoi Linus 37 Female Siaya(K3010200)
Gathimba Josephe 37 Female Mara(K4020200)
Kibore Benson 29 Male Vihiga(K5020100)
Kimetto Tati 51 Female Naku(K2020200)
Chebi John 65 Male Thika(k4020100)

Currently Connected: 1 User Copyright DELTA Monitoring & Evaluation €

The toolbar for analytics is located at top left of the data area: Filter, Graph, Excel Export, and
PDF Export.

Drag a column neader here to group its column

Y [ [} Excel Export [2 PDF Export

To add a filter to a analytics report, click the Filter icon to bring up the Filter popup window.

Filters
PROJECT BENEFICIAIRIES
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Click the + button to add a filter. The Filters popup window will appear.
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Data Collection Analytics Reports

Filters

PROJECT BENEFICIAIRIES

Filters
Operation Equal v
Value
o |

Select the field, operation, and value you want to assign to the filter. Click the OK button (the one
next to the Cancel button) to save your work. The filter will be displayed in the Filters popup

window.

Filters

PROJECT BENEFICIAIRIES

Filters ﬂ

@) Age Greater or Equal to 40 ]
‘ v OK ‘
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Data Collection Analytics Reports

You can add as many filters as are needed. If you create more than one filter, you also need to add
logic for the system to know how to handle multiple filters. The logic is simply AND/OR, and the
correct syntax uses the number of the filter. In the example below, the logic is 1 AND 2, so both
conditions must be met. The AND operator requires that all conditions must be met, while the OR
operator requires that at least one condition must be met.

Filters

PROJECT BENEFICIAIRIES

Chaining filters AND / OR *

1 AND 2
e
Filters [}
o Age Greater or Equal to 40 o
e Gender Equal ‘Female' s}

(VoK |

Click OK to save the filter. Only the data which conforms to the applied filter is displayed.
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Drag a column header here 1o group its column

=

Y [ [ Excel Export [2 PDF Export

Name = Age = Gender = Village =
Kimetto Tati 51 Female MNaku(K2020200)
Jipcho Simone 65 Female Gishu(K5010100)
Kosencha Stanley 50 Female Maku(K2020200)
Kiptanui Joanah 48 Female Nand(K2020100)
Angwenyi Polat 41 Female Tana(K4010100)
Ereng Vinciane 5 Female Thika(K4020100)
Gikonyo Sophie 46 Female Waijir(K5020200)

To edit or delete a filter, click on the Filter icon and make the necessary changes.

The Chart icon in the toolbar allows you to graph your data on the fly. This is a shortcut to the Mixed
Graphs and Pie Chart custom reports. These are described in detail in the Mixed Charts Reports and
Pie Chart Reports articles.

Delta supports exporting data collection forms analytics reports in two formats: Excel and PDF. Click
on the Excel Export button to export the current state of the table data to Excel. Any filters
currently in use will be taken into account in the export.

Click on the PDF Export button to export the current state of the table to PDF format. Any filters
currently in use will be taken into account in the export. Graphs will be exported along with tables.

You can group data by dragging column names to the area above the toolbar. This will display the
table data in groups sorted by the various values contained in that column.
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Drag a column header here to group its column Gender

T [ [ Excel Export [2 PDF Export

Mame = Age = Gender = Village =

To sort records, click, hold, drag and drop the header of the column you want to use into the area
above the toolbar. You can use as many headers as are needed. This in effect allows you to
disaggregate your data.

Y [ [< Excel Export [ PDF Export

Name = Village =

P Gender: Female - 13 itemnis

» Gender: Male - 10 items

w Age: 29-1item

Kibore Benson Vihiga(K5020100)
+ Age: 30-1 item

Komen Raymond Uasin(K5010200)
+ Age: 36-1 item

Birech Leonard monbsa(K2010200)

If two or more elements are used for sorting, they are taken into account in the order in which they
were added to the top bar. To change the order, you must delete and re-drag the header to its
proper location. Dragging within the top bar is not allowed.
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T 9 Village

T [ [% Excel Export [2 PDF Export
Mame = Age =
w Gender: Female - 10 items
w Village: Gishu(K5010100) - 2 items
Jipcho Simone 65
Chemlany Ezequielle 32
w Village: Mara(K4020200) - 2 tems
Chumba Sophie 35
Gathimba Josephe 37

w Village: Naku(K2020200) - 2 items
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T [ [<} Excel Export [XE PDF Export

Name = Age =
w Village: Gishu(K5010700) - 1 item
w Gender: Female - 2 items
Jipcho Simone 65
Chemlany Ezeguielle 32
w Village: Mara(K4020200) - 1 itemn
w Gender: Female - 2 iterns
Chumba Sophie 35

Gathimba Josephe 37

The sort parameters will appear in the table column headers, each followed by an arrow which lets
your display each group in ascending or descending order.

Village T 8 Gender T

You can also filter individual columns. Click on the three lines to the right of the column name, and
select/deselect the items you want to display/hide.
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Age = Village =

Select All
Gishu(K5010100)
Mara(K4020200)
monbsa(K2010200)

Naku(K2020200)

GO S <IN < < I <

B and (2020 00

FILTER CLEAR

When an individual column filter is applied, the three lines next to its header will turn red to indicate
a filter exists. To edit a filter, click on the three lines again, make your changes, and click Filter. To
delete a filter, click the three lines and click Clear.

At the right of the screen are two more options: Columns, and Save. Columns allows the user to
select which columns to display on screen. This is similar to the corresponding functionality in Excel.
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Columns -

Choose Column
| Q,
Select Al
Mame
Age
Gender
Village

0K CAMCEL

Click on the box next to a column item to show/hide that column. Click OK to confirm your selections.
NOTE: any operations you perform on a table only applies to visible columns. Also, if any sorting
parameters are currently in use, they will be marked as not shown in the Columns pick list.

To save a report, click the Save icon. You'll be asked to provide a title (name) and a short
description for the report. IMPORTANT: you must explicitly use the Save icon to save your report. If
you return to the analytics list screen without saving, your work will not be saved. That said, you can
save a report even if you're not done with it, and edit it later as needed, or save another version.
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Analytics

PROJECT BENEFICIAIRIES

Title *

Age of Beneficiaries (sorted by gender)

Description

This reports features all records from the Project
Beneficiaries, sorted by gender.

[vox |

To edit the report, click on its name to open it, and make your changes. IMPORTANT: don't forget to
explicitly save your edited report. To delete a report, click its Delete (trashcan) icon in the list.
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